REQUEST FOR TASK RESPONSE - [RTR Number] – [Enter Date]
Instructions to Respondents: Please provide your response to this RTR by [Enter time] on 

[Enter date with day of week].  All responses must be sent to the TIPSS mailbox at TIPSS@irs.gov.  Responses should be sent as an MS Word 97 attachment.  To confirm receipt of your e-mail, please call [Coordinator’s name and telephone number].
Task Area: [Insert Task Area]

Task Title: [Insert Task Title]

Expected Responses


RTR Response - limited to 4 pages


The Contractor shall provide at least one project profile demonstrating successful

management and performance of work similar in type and scope to that described in the 

Statement of Work. The Contractor shall also provide one reference for each project 

profile. (3 page limit).

The Contractor shall briefly describe the Contractor's technical approach for completing 

this task. (1 page limit).


Labor Hour Estimate - limited to 1 page

The Contractor shall provide a preliminary estimate of the TIPSS labor categories and

corresponding labor hours that satisfy the requirements of the base period of the Statement of Work (SOW), not including options. The labor hour estimate shall be submitted using the attached worksheet. If this format is not used, the Contractor may be considered non-responsive.  The Contractor shall provide a brief basis of estimate explaining the rationale supporting the quantity of hours and the labor mix.

Evaluation Criteria:
Contractor responses shall be evaluated as to whether or not they have demonstrated the following criteria. Technical capability is more important than cost. The importance of cost will increase as the difference in technical responses decreases.

1. The project profile(s) demonstrates successful management of similar tasks in type and scope.

2. The Contractor's technical approach demonstrates a clear understanding of the work to be performed.

3. The Contractor's estimated labor mix and hours are appropriate to the work to be performed.

4. TASK SPECIFIC (Minimum of 3):
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