 [Use your organization’s letterhead]
DEPARTMENT OF THE TREASURY
INTERNAL REVENUE SERVICE 

WASHINGTON, D.C.  20224 

[Date Stamp]

MEMORANDUM FOR CHIEF, TAX SYSTEMS ADMINISTRATION BRANCH

FROM:
Division Director’s Name


Title

SUBJECT:
Section G COTR Designation for task entitled:



Statement of Work Title



Contractor: Name of Contractor, if selected/awarded



Task Order Number: Task Order Number (Or TIPSS Tracking Number, if 

  this is not a selected/awarded Task)

COTR INFORMATION

The individual(s) listed below is/are technically qualified to serve as COTR for this task, based on familiarity with the project to be supported, specific technical skills and certifications, training and education, or experience on related projects.

	
	Primary
	Alternate

	COTR Name:
	
	

	Agency/Symbols:
	
	

	Organization Name:

	
	

	Street Address:
	
	

	City, State, ZIP:
	
	

	Phone Number:
	
	

	FAX Number:
	
	

	e-mail Address:
	
	

	COTR Training Date

or Re-certification Date
	
	

	Supervisor’s Name:
	
	

	Supervisor’s Title:
	
	

	Supervisor’s Phone:
	
	

	Supervisor’s e-mail:
	
	








Section G COTR Designation Memo







Date: 08/10/2001
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